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	NASATitle: Supervisory AST, Engineer Program Management   NCC 770 - 60
	OPMTitle: Supervisory AST, Engineer Program Management
	PlanGrade: GS - 0801 - 15
	FPL: GS - 15
	OrgStruct: 1000 - OFF OF THE DIRECTOR
4000 - FLIGHT PROJECTS DIRECTORATE
4600 - EXPLORERS and HELIOPHYSICS PROJECTS DIV
	DutyLocation: 
	ActLocation: GODDARD SPACE FLIGHT CENTER                  
	DutCert: Nicholas G Chrissotimos
	DutCertDate: 10/21/2010 - (GSFC-4600)
	ClassCert: Nelson S Rodriguez
	ClassCertDate: 10/26/2010 - HUMAN RESOURCES SPECIALIST
	Paragraph1: 
	Paragraph2: 
	Paragraph3: 
	IntroStatement: This position is included within a specialty that has defined goals, objectives, requirements, and funding levels that are consistent with NASA’s Strategic Plan; are normally endorsed by the Agency Program Management Council and approved by the NASA Administrator; and normally reports to the NASA Program Management Council.  As a Deputy Program Manager in the Flight Projects Directorate the incumbent serves under the Program Manager. The work involves managing an aerospace research, design, or operations program. The work may include project planning, development, analysis, or forecasting; analyzing or managing project resources, objectives, and schedules; preparing overall statuses, including technical, budget, and schedule; and presenting and defending these to top center/agency management. Duties may also include monitoring contractors engaged in this work. The following major duty areas comprise tasks and duties directly related to AST-Engineering Program Management work, NCC 770-60, as described in the AST Definition for that specialty level. The specialty knowledge described in the definition is needed to perform the duties of this job in addition to the knowledge described below.
	MajorDuties: (25%) - Supervisor provides occupational specific technical and administrative direction 25 percent or more of the time to three or more subordinate employees performing the work and functions of the organization.
* Obtains resources and identifies strategic objectives for the organization.
* Defines jobs, selects employees, and assigns work; defines technical work requirements and milestones; evaluates the organization and employee accomplishments by accepting or rejecting work products; and presents and defends organization and employees work to senior management and other offices.
* Recommends employee promotions and recognition; approves leave; implements performance modifications and takes corrective actions as appropriate.
* Provides equal opportunity in all Federal human capital and employment programs regardless of race, color, gender, national origin, religion, age, disability, sexual orientation, affiliation or non-affiliation with a labor organization, political affiliation, or status as a parent.
* Provides employees resources and information that insures a safe and healthy work environment.

(15%) - Engineering Program Management for NASA (1 of 2) 

Serves as an expert consultant in the management and administration of programs or projects of national or international significance, characterized by constantly, and sometimes greatly changing physical environment, critical problems, or other similar variables and unknowns. Programs are complex, or consist of a set of complex projects with multiple associated interfaces. Sets the organizational climate for the overall effort, establishing strategic direction and political approaches. Provides overall technical insight into the development and management of policies, procedures, and operational schedules. Performs management planning duties such as concept development, master integration planning, and programming design for programs or projects, taking into account feasibility, costs, and economics. As the incumbent functions as an integral member of the management team and assists the  Program Manager in developing and updating the Program Plan which specifies the plans for execution of all elements of the Program, and organizes, supervises and trains the Program staff which directs the execution of this plan.  Submits initial budget recommendations for the Program or any of its systems and/or subsystems as part of the annual NASA budget preparation and makes revisions on a case-by-case basis as may be required. Develops and recommends financial Operating Plans for the systems assigned to the GSFC.

(15%) - Engineering Program Management for NASA [2 of 2]

Develops and initiates Program reports as may be required by NASA or by Program circumstances to keep Program personnel, technical managers, and higher authorities informed of the Program's progress. Ensures that the data resulting from the Program are disseminated in accordance with the Program.

Maintains continuous surveillance of schedule milestones for all project systems and all activities within or outside NASA which may affect the programmed costs, technical reliability, and completion date of the particular project. Coordinates with resources personnel those items requiring resource support.

Acts for the  Program Manager on matters within his or her cognizance and in his or her absence performs as the Program Manager.

(10%) - Performance of Technical Managerial Functions for Engineering Projects (1 of 3)

Provides authoritative technical decisions, advice, and consultation on variables and unknowns affecting planning, integration, coordination, and critical management problems with respect to safety, costs, and economics. Analyzes, coordinates, and integrates a number of complex program elements into programs that represent a Center-wide/program position. Serves as expert technical management consultant and advisor to subordinate activities in areas such as technology development and commercialization activities at a NASA center. Initiates investigations and risk-management studies to find solutions to critical problems in areas such as resources analysis, technical management systems, technical engineering operations management, or configurations management.

The incumbent maintains surveillance over the Program's systems engineering to ensure a maximum probability that the several systems will satisfactorily perform their part of the Program assignment, and resolves all activities within or outside NASA which may affect the programmed cost, technical reliability, and completion date of the particular Project.

(10%) - Contractor Oversight for Engineering Projects or Programs 

Integrates and coordinates the efforts of agency personnel with those of contractors in research, development, and engineering. Incumbent has a far-reaching effect on the work and programs of extensive engineering activities.     Provides authoritative technical decisions, advice, and consultation to contractors on variables and unknowns affecting planning, coordination, and critical problems with respect to safety, costs, and economics.  Supports the Associate Director of Flight Projects in directing contractor efforts for the Program directly for those contractors of supporting organizations. Ensures that the GSFC or other NASA activities maintain appropriate technical monitoring over the quality, timing and work placed with outside contractors or other government agencies. Provides close liaison with, and assistance to, procurement officials in their negotiation and administration of contractors for the Program.  Serves as the Performance Evaluation Board Chairperson for major contract efforts.

(10%) - General Engineering Project Management 

Is recognized as an expert and leading authority in overall program definition, organization, management, and direction. Makes technical and managerial contributions that have significant influence throughout the organization and that solve mission-critical problems.  Manages and directs overall development efforts for a significant end product or a major subject-matter entity of extensive scope and variety, such as all electronic and electrical systems for a variety of manned spacecraft. Makes substantial and continuing contribution to long-range project planning and to the formulation, modification, and determination of overall objectives. Recognizes and identifies technology requirements in advocating future projects and activities and in organizing program plans.  Serves as an authoritative source of information for decisions and guidance concerning changes in operations relating to the management of the total project effort. Analyzes internal and external customer requirements, presenting needed changes or activities to the highest levels of management. Coordinates with other offices within the project to establish content, cost, schedule of products, deliverables, and services. Interacts with senior management to formulate agreements and plans for institutional support of project activities.

(5%) - Performance of Technical Managerial Functions for Engineering Projects [2 of 3]

Participates in technical reviews including reviews by Center Management, Headquarters Management, contractors, investigators and foreign governments.  Incumbent must recognize the unique management and technical problems that arise in the development of complex spacecraft systems and devise and execute effective solutions to these problems.  Responsible for the preparation of subsystem and system specifications and for the review of changes and approvals.  Performs reviews of test and evaluation specifications and test results and initiates appropriate corrective action where necessary to improve the reliability of the spacecraft.  Oversees the development of trend analysis, process analyses, control policies, and requirements for the program. Consults on the development of technical resources and business management systems.  Requests special technical information from the appropriate areas of NASA as required.

(5%) - Performance of Technical Managerial Functions for Engineering Projects [3 of 3]

Provides technical consultation to the launch facility on all aspects of the Program to assure smooth pre-launch operations and a successful launch. Establishes, convenes, and chairs committees and working groups as deemed necessary during the life of the Program such as coordination committees, supporting design review groups, and failure analysis groups.

Responsible for directing instrument developments and interfaces with well known scientific principal investigators throughout the United States including universities, other government agencies and major corporations as well as foreign governments and universities. As such, the incumbent has the responsibility to conduct activities, because he/she is in a decision making role, in a manner that reflects credit upon NASA and the United States.

(5%) - Engineering Project Planning  

Serves as an expert consultant in planning, monitoring, and administering projects of national or international significance characterized by a constantly and sometimes greatly changing physical environment, critical problems, or other similar variables and unknowns. Provides overall technical insight into the development and management of policies, procedures, and operational schedules necessary for new and on-going systems and functions in areas such as life science or measurement and instrumentation systems. Performs pre-project planning duties, such as concept development, master integration planning, operations planning, and programming design for projects, taking into account feasibility, costs, and performance.


	OtherDuties: Performs other duties as assigned.

Responsible for carrying out assigned duties in a manner consistent with the safety policies defined by the supervisor.  Reports safety hazards, potentially hazardous situations, and close calls to the supervisor.  Assists the supervisor to identify and eliminate un-safe conditions.

The furthering of the organizations equal opportunity goals is a requirement of this position. The incumbent is responsible for applying equal opportunity principles in all individual, team, and work place activities.

In order to qualify for this position, incumbent must possess a bachelor's degree appropriate to the position.

Performs other duties as assigned.

Serves as technical liaison between the Contractor and the Contracting Officer by monitoring the Contractor's performance and delivery of the final products and/or services under the contract.

Assures technical proficiency and compliance with the technical provisions of the contract by reviewing and verifying the performance of work by the Contractor.

Ensures the Contractor complies with the defined Statement of Work or specifications included in the contract.  Assists the Contractor and the Contracting Officer in interpreting technical requirements of the contract scope of work or specifications.

Reviews and evaluates the Contractor's progress related to expenditures, and recommends approval/disapproval for payment as appropriate.

Recommends and justifies changes desired in scope and/or technical provisions of the contract.
	Requirements: This position requires occasional travel.


	PointRange: 4055 - 4730
	Grade: 15
	TotalPoints: 
	Lvl: 6A
	Points: 1325
	Desc: Supervision and oversight at this level requires exceptional coordination and integration of a number of very important and complex program segments or programs of professional, scientific, technical, managerial, or administrative work comparable in difficulty to the GS-13 or higher level. Supervision and resource management at this level involves major decisions and actions which have a direct and substantial effect on the organizations and programs managed
	Factor: 
	Degree: 



